Commissionerate of CT & GST, Odisha
e-Filing

STEP BY STEP GUIDE FOR E-FILING OF RETURNS UNDER PROFESSIONAL TAX ACT

%k %k %k %k *k

All Taxpayers registered as Employers / Deductors under Professional Tax Act or enrolled under
Professional Tax Act are required to file returns once every year. The returns are to be filed electronically
only. The returns are to be filed in the following forms:

e Deductors / Employers, “registered” under Professional Tax Act are required to file their return
online in Form V.
e Dealers / Taxpayers “enrolled” under Professional Tax Act (non-employee assesse) are required
to file their returns online in Form XII.
The process for filing returns online through the portal of the CT & GST Organisation is elaborated below.

Filing Online Return in FORM V by Employers / Deductors

Step 1: Go to https://odishatax.gov.in
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Step 2: Click on e-Services (for OVAT/CST/OET/PT)
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Step 3: Enter the correct TIN and Password to login to the Portal.

B web.odishatax.gov.in/portal/Login/Login.aspx?Mode=2705435BB0F9910E116501315746BSCAA30E00DC5C43A32AF5244A10CT5FF2C4
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Certificate
Password = Search

e-Registration

Forgot Password

e-Payment

System based Amendments of Registration Certificate under OVAT Act is also effected in the Registration Ceriificate issued under
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e-Refund
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Step 4: Click on E-Annual Return Filing

& C  # web.odishataxgov.in/portal/Shared/Home aspx b4 ‘ i
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GOVERNMENT OF ODISHA

ﬂ COMMERCIAL TAXES &

HOME Downloads E-Return Filing | E-Annual ReturnFiling |Check Status Payment History Amendment Cancellation e-Form FormStatement e-Certificate e-Refund e-CA/CMA  e-TDS

.

Home

You are accessing from IP Address : 164.100.212.63

Click Here for Address

Status Address
PT Enrolment ‘Registered - Annually  Building No Road No
PT Registration ‘Registered - Annually 10D Post Cffice
District State
Pin No Circle Office

As Google chrome browser updated the version (Version 37.0.2062.103 m), modal popup will not work on the below pages like
1. Commodity modal popup will not be opened while trying to generate e- Waybilll Consignor waybill.
To overcome those issues please use any other browser like internet, Mozilla Firefox etc. We are working on this issue and will update you once it is done.
Inconvenience is highly regretted.
1. WEF from 5 JAN 2016, Rate of VAT of 23% on goods as per SI. 3{A) of Schedule C of VAT Act is amended to 26%.
2. WEF from 1 JAN 2016, Rate of VAT as per Part-lll of Schedule B of VAT Act is amended to 14.5%.
3. WEF from 1 JAN 2016, Rate of VAT of 25% on goods as per SI. 1 of Schedule C of VAT Act is amended to 35%.
The process of issuing G/F/H forms through return will be closed on 17/12/2017. |

While filing the retum unde

Step 5: Select Act as Profession Tax and Click on Next to open fill Form V (Schedule of Deduction,
Schedule of recovery of Tax on profession for months). There will be two tabs. One containing the
details to be filled up by the Taxpayer and the other is the Declaration to be made by the Taxpayer.

HOME Downloads E-RetunFiling E-Annual RetumFiling Check Status  PaymentHistory Amendment Cancellation e-Form FormStatement  e-Certificate e-Refund e-CA/CMA  &-TDS

Home > E-Annual Retum Filing

You are accessing from IP Address : 164.100.212.62

Click Here for Address

Status Address
PT Enrolment ‘Registered - Annually  Buiding No Road No
PTRegistaton  -Registered - Amnually 1O Post Offce
District State
PinNo Circle Office
\ .
p; 1 Download Form > 2 Upload Form 3 Get Receipt
e-Return Forms
SelectACT Professional Tax v (7] Click here to fill Schedule Of Deduction(FORM-VI) View consolidated annual retum under VAT
Retumn Period 002007 "
Next...

* For retumn filling under Professional Tax(Enrollment) Act no need! o upload any form  click theNext outton and fill FORM-XII.
* For retum fillng under Professional Tax Act no need to upload any form click the Next bution and fil FORMA.
*e-Form (XL * All e-Forms (XLS File) updated on 17th-Aprl-2012 due fo security reasons,

*Plagsa enaire that unil have dnwnlnarad tha lateat | annranriate farm and inlnading the sama
HILUIFSHITILS 12 1Y 1SYITUTy,

1. WEF from 5 JAN 2016, Rate of VAT of 23% on goods as per SI. 3{A) of Schedule C of VAT Act is amended to 26%.
2.WEF from 1.JAN 2016, Rate of VAT as per Part-Il of Schedule B of VAT Act is amended to 14.5%.
3. WEF from 1 JAN 2016, Rate of VAT of 25% on goods as per S1. 1 of Schedule C of VAT Act is amended to 35%.
The process of issuing C/F/H forms through retum will be closed on 1712/2017. |

While filing the return unde
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Step 6: Fill the details from 1 to 9 rows and Save

HOME Downloads E-RetunFiling E-Annual Retun Filing Check Status  Payment History Amendment Cancellation e-Form  Form Statement  e-Certificate  e-Refund e-CA/CMA eTDS :

You are accessing from IP Address : 164.100.212.63

Click Here for Address

Status Address
PT Enrolment Registered - Annually Building No Road No
PT Registration Registered - Annually Town Post Office
District State
Pin No Circle Office
FORM-V
19 Declaration Section
[See rule 13(2) and rule 13(4)]
Return by the Employer
For the year 2020- 2021

1. Name Of Employer *

Address of the employer

2. Registration Number *

3(i). Amount of salaries or wages disbursed for the above period is * :

3{ii). Amount of tax deducted from salary/ wages of the employees

Class Of Persons (Monthly Salarizsand Wages) Rats Of Tax Number Of Employees  Amount Disbursed  Amount Deducted
Do not exceed 1.60,000/- [a | B | [ | e |
Exceed 1,600,000/~ but do not exceed 1,60,000- [3 | ) [ ] [e |
Exceed 3,00,000/ B | B |k |k J
Tnial o o o

3ii). Amount of tax deducted from salany wages of the employess

Class Of Persons (Monthly Salaries and Wages) Rats Of Tax MNumber Of Employees  Amount Disbursed Amount Deducted

Do not exceed 1,60,000/- E | o e | [ J
Exceed 1,600,000/- but do not exceed 160,000/ (o || [o | [0 | [o |
Exceed 3,00,000/ [a | [2 || [0 | [o ]
Total 1] i} 0

3(iiii). Amount of Tax payable I:I

4{i). Amount of Intrest payable. Text I:I
A(ii). Amount of Penalty payable. Text I:I
. Total amount of TaxiIntrestiPenalty 1
Amount of refund sanctioned to be adjusted I:I
Net amount ofTawintrestiPenalty Payable(SLNo 5 - SLNo 6) ]
8(1). Amount of Tax paid ]
8(ii). Amount of Intrest paid Text |:|
8(ii). Amount of Penalty paid 7

9. Mode of payment(Mention Bank Draft’cheque noichallan/Transfer creditschedule/s-Challan)

N =2

Month Payment Mode Total tax paid
[January v| [Bank Draft_ v| Update Delete:
[ v | ~] | Update Delete
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Commissionerate of CT & GST, Odisha
e-Filing

You are accessing from IP Address : 164.100.212.63
(Click Here for Address
tatus Address
PT Enrolment Registered - Annually  Building No Road No
PT Registration Registered - Annually ~ 1o¥ Post Cfice
District State
Pin No Circle Office
FORM-V
Please correct the Error(s) below:
Please enter Amount of r
e payable
Enter Total amount of Ta Penalty.
Enter Amaunt of Refund
the above period .
o I |(Name in Capital) hereby declare that the particulars furnished above are true and correct.
Save Cancel

Step 7: After filling all the details In 1% tab, move to declaration tab and enter the required details and
Save. This will complete the return filing in Form V by Employers / Deductors under Professional Tax.
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Filing Online Return in FORM XlI by Taxpayers Enrolled under Professional Tax

Step 1: Go to https://odishatax.gov.in and click on “E-Services” link as shown below.

Home AboutUs v

Goods & Service Tax

o GST Notifications/ Circulars/
Orders

QocsTacts

© GsTRules

© csTAudit

© csTRates

© GsTAdvance Ruling

© csT clarifications

© GsTe-way bills

© GSTHelp Desk

GST e-Invoice - Resources
Ease of Doing Business

e-Despatch/e-Space

Commissionerate of CT & GST

Finance Department, Government of Odisha

Court/Tribunal Orders ~ Revenue Reports ~ Press ~ Archives v RT ContactUs ~

Do you Know about ~

Professional Tax ' 3.

Click Here to Know More

News and Press Release

© All Press Releases

© Office order for nodal officer for certification before import of COVID-19 relief material

donated from abroad for free distribution in Qdisha

© e-invoicing - At a Glance - English Version

View More
Updates

© Sealed are invited from regi orized
having valid registration under GST in Odisha for supply of Microsoft Windows Server
Operating System

PN} £ " Beandad Cond "

’ Twitter

Odisha VAT/OET/ICST/PT

° Qdisha Value Added Tax Act
© central Sales Tax Act
© odisha Entry Tax Act
° Qdisha Prefessional Tax Act

° Qdisha Entertainment Tax Act

I e-Services (For OVATICSTIOETIPT) I

e-Payment (For ovAT/CSTIOETIPT)
e-Registration (rorovaricsten)
Dealer Search (For ovaticsTieT)
Compendium Of Circulars

Administrative &
Employee's Service Matters

Search GST Taxpayer
Track GST Application
Login to GST Portal

TDS under GST - Provisions
& Procedures

Step 2: It will open the Portal Login page. Enter the correct TIN and Password to login to the Portal.

& .
@< Government of Odisha
=2/ Commercial Taxes

& web.odishatax.gov.in/portal/Login/Legin.aspx?Mode=2705435BB0F9910E116501315746B9CAA30E00DCS C43A32AF5244A10CTSFF2C4

odiz | Guideines | Fa | |

ODISHA

eServices

Dealer Login
TIN/ SRIN * —

Password *

Forgot Password

System based Amendments of Registration Certificate under OVAT Act is also effected in the Registration Cerfificate issued under

Dealer Search

Form Search

Certificate

Search

e-Registration

e-Payment

e-Refund

o @ & B o e
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Step 3: Click on E-Annual Return Filing

Commissionerate of CT & GST, Odisha
e-Filing

€2 C

__ 4 . GOVERNMENT OF ODISHA
" COMMERCIAL TAXES

# web.odishatax.gov.in/portal/Shared/Home.aspx

HOME Downloads E-ReturnFiling | E-Annual Return Filing

Home

Click Here for Address

Status Address
PT Enrolment ‘Registered - Annually  Building No
PT Registration ‘Registered - Annually 100

District

Pin No

Check Status

Payment History Amendment Cancellation

You are accessing from IP Address : 164.100.212.63

Road No
Post Office
State

Circle Office

As Google chrome browser updated the version (Version 37.0.2062.103 m), modal popup will not work on the below pages like
1. Commodity modal popup will not be opened while trying to generate e- Waybilll Consignor waybill.
To overcome those issues please use any other browser like internet, Mozilla Firefox efc. We are working on this issue and will update you once it is done.

Inconvenience is highly regretted.

1. WEF from 5 JAN 2016, Rate of VAT of 23% on goods as per SI. 3{A) of Schedule C of VAT Act is amended to 26%.
2. WEF from 1 JAN 2016, Rate of VAT as per Part-lll of Schedule B of VAT Act is amended to 14.5%.
3. WEF from 1 JAN 2016, Rate of VAT of 25% on goods as per SI. 1 of Schedule C of VAT Act is amended to 35%.

The process of issuing G/F/H forms through return will be closed on 17/12/2017. |

e-Form  Form Statement

L

Odia  Guideines  FAQ cnangePasswordi

Update Profile  Logeut

(-]

e-Certificate  e-Refund e-CA/CMA &-TDS

While filing the retum unde

Step 4: Select Act as Profession Tax (Enrolment) from the drop-down box and click on Next.

HOME Downloads

Hame > E-Annual Retum Filing

Click Here for Address

Status Address
PT Enrolment Registered - Annually  Buiding No
PT Registration Registered - Annually  19W1

District

PinNo

\f i Download Form >

e-Return Forms

E-RetunFiling  E-Annual ReturnFiling  Check Status  Payment History ~ Amendment

Cancellation

You are accessing from [P Address : 164.100.212.63

Road No
Post Office
State

Circle Office

2 Upload Form 3 Get Receipt

SelectACT®

Retum Period 2020 - 2021 v

Professional Tax enrclment v

button and fill FORM-XII

FORM-V.

* For return filing under Professional Tax(Enrollment) Act no need to upload any form click theteem

Next...

* For return fiing under Professional Tax Act no need to upload any form click the Next button and fill

*-Form (XLS * All e-Forms (XLS File) updated on 17th-April-2012 due fo security reasons.
* Please ensure that you have downloaded the latest | appropriate form and upleading the same

e-Form  Form Statement

e-Certificate  e-Refund e-CA/CMA e-TDS

View consolidated annual return under VAT
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Step 5 : It will opne Form XII. Fill the required details in the 1°* tab(1-9) of Form Xl (Tax payment
statement by non-employee assesse for a period)

HOME Downloads E-RetumFiling E-Annual ReturnFiling Check Status  PaymentHistory Amendment Cancellation e-Form Form Statement e-Certificate e-Refund e-CA/CMA e-TDS

You are accessing from IP Address : 164.100.212.63

Click Here for Address

Status Address
PT Enrolment Registered - Annually  Building No : Road No
PT Registration Registered - Annually  1o4M . Post Office
District : State
Pin No : Circle Office

FORM-XII
19 Declaration Section
[See rule 16(1)]

TAX PAYMENT STATEMENT BY NON-EMPLOYEE ASSESSEE
For the year 2020- 2021

1. Name Of Employer *

Address of the emplayer

2(i). Enrolment Number *

3. Number of the Registration Certificate granted under CVAT *

4. Type of Profession, Trade,Calling Employement * :

TAX PAYMENT STATEMENT BY NON-EMPLOYEE ASSESSEE
For the year 2020 - 2021

1. Name Of Emplayer *

Address of the employer

2(i). Enrolment Number *

2(ji). Tax Payable * \ |

3. Number of the Registration Certificate granted under OVAT *

4. Type of Profession, Trade,Calling, Employemant * ‘

o

. Income Tax PAN * 1

-

- Amount of tax paid for the period

7(i). Amount of intrest paid

T({ii). Amount of Penalty paid

B(ii). Total Amount of Intrest

\
\
\
8(1). Total amount of Tax ‘
\
\

8(ii). Total Amount of Penalty

9. Mode of payment(Mention Bank Craft‘cheque no/challan/Transfer creditschedulele-Challan)
Month Payment Mods Total tax paid
[January ~| [BankDraft ~| [ | Update Delete
| v v [ Update Delete
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Commissionerate of CT & GST, Odisha

Step 6 : After filling 1-9 fields, move to Declaration section and fill the details and Save it.

Click Here for Address

Status Address
PT Enrolment Registered - Annually  Buiding No
PT Registration Registered - Annually 107

District

Pin No

FORM-XII

19 Declaration Section

You are accessing from IP Address : 164.100.212.63

Road No
Post Office
State

Circle Office

HOME Downloads E-RetumFiling E-AnnualRetumFiling Check Status PaymentHistory Amendment Cancellaton e-Form FormStatement e-Cerfificate e-Refund e-CA/CMA e-TDS

O 1l |(Namein Capital),hereby declare that the particulars furnished above are true and correct.

Save Cancel

Privacy Statement | Terms & Cenditions | Sitemap Copyright @ 2010-2018 Commercial Tax Department, Ocisha. All ights reserved. | Powered by Mastek

e-Filing

For any further details and technical support, please contact the Help Desk of CT & GST Organisation at

1800 345 6753 (Toll free — during working hours) or write a mail to “ctdho@odishatax.gov.in”.

%k %k %k %k %k %k k
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