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STEP BY STEP GUIDE FOR E-FILING OF RETURNS UNDER PROFESSIONAL TAX ACT  
***** 

 All Taxpayers registered as Employers / Deductors under Professional Tax Act or enrolled under 

Professional Tax Act are required to file returns once every year. The returns are to be filed electronically 

only. The returns are to be filed in the following forms: 

• Deductors / Employers, “registered” under Professional Tax Act are required to file their return 
online in Form V. 

• Dealers / Taxpayers “enrolled” under Professional Tax Act (non-employee assesse) are required 
to file their returns online in Form XII. 

The process for filing returns online through the portal of the CT & GST Organisation is elaborated below. 

Filing Online Return in FORM V by Employers / Deductors 

Step 1: Go to https://odishatax.gov.in 
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Step 2: Click on e-Services (for OVAT/CST/OET/PT) 

 

Step 3: Enter the correct TIN and Password to login to the Portal. 
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Step 4: Click on E-Annual Return Filing  

 

Step 5:  Select Act as Profession Tax and Click on Next to open fill Form V (Schedule of Deduction, 

Schedule of recovery of Tax on profession for months). There will be two tabs. One containing the 

details to be filled up by the Taxpayer and the other is the Declaration to be made by the Taxpayer. 
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Step 6: Fill the details from 1 to 9 rows and Save 
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Step 7: After filling all the details In 1st tab, move to declaration tab and enter the required details and 

Save. This will complete the return filing in Form V by Employers / Deductors under Professional Tax. 
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Filing Online Return in FORM XII by Taxpayers Enrolled under Professional Tax 

Step 1: Go to https://odishatax.gov.in and click on “E-Services” link as shown below. 

 

Step 2: It will open the Portal Login page. Enter the correct TIN and Password to login to the Portal. 
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Step 3: Click on E-Annual Return Filing  

 

Step 4: Select Act as Profession Tax (Enrolment) from the drop-down box and click on Next. 
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Step 5 : It will opne Form XII. Fill the required details in the 1st tab(1-9) of Form XII (Tax payment 

statement by non-employee assesse for a period) 
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Step 6 : After filling 1-9 fields, move to Declaration section and fill the details and Save it. 

 

For any further details and technical support, please contact the Help Desk of CT & GST Organisation at 

1800 345 6753 (Toll free – during working hours) or write a mail to “ctdho@odishatax.gov.in”. 

******* 


