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FAQs of GSTR-7 Offline Utility

No. Filing of Form GSTR 7 cantake place only online on the GST Portal.

Using Offline Utility, you will be able to prepare details of Table 3 and Table 4 (in offline mode)
but remaining activities for filing Form GSTR 7 like payment and filing is to be completed on portal
only.

Once you have uploaded the json file on the GST Portal, you may continue to proceed to file.
Liabilities will be computed. Only after making payment, Form GSTR 7 can be filed.

The Key Features of GSTR-7 Offline Utility are:
e The GSTR-7 details of Table 3 and 4 can be prepared offline, with no connection to
Internet.
e Most of the data entry and business validations are in built in the offline utility, reducing
errors upon upload to GST Portal.

To download and open the GSTR-7 Offline Utility in your system from the GST Portal, perform
following steps:

1. Access the GST Portal: www.gst.gov.in.
Go to Downloads > Offline Tools > GSTR7 Offline Utility option and click on it.
Unzip the downloaded Zip file which contain GSTR7_Offline_Utility.xls excel sheet.
Open the GSTR7_Offline_Utility.xIs excel sheet by double clicking on it.
Read the ‘Read Me’ instructions on excel sheet and then fill the worksheet accordingly.

ok

Note: Always use latest version of offline utility to upload details on GST Portal.

No. You can download GSTR-7 Offline Utility under ‘Download’ section without logging in to the
GST Portal.
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Yes. You mustlogin in to the GST Portal to upload the JSON file generated using GSTR-7 Offline
Utility.

The offline functions work best on Windows 7 and above and MSEXCEL 2007 and above.

As of now GSTR-7 Offline utility cannot be used on mobile. It can only be used on desktop/laptops.

There are 5 worksheet-tabs in GSTR-7 Offline Utility. These are:
1. Read Me

Home

3TDS

4 Amend (may be TDSA)

Suppliers Master

ok~ wn

The Read Me tab/sheet contains Introduction and help instructions for you to read and use them
to fill data in GSTR-7 Offline Utility easily.
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The Home tab is the main page of the utility. It is used to perform following 5 functions:

1. Enter mandatory details— GSTIN, Financial Year and Tax Period—without which you
will not be able to validate the data which you entered in table no 3 or 4 and also you can’t
import the json file into the offline utility.

2. Generate JSON file, for upload of GSTR-7 return details prepared offline on GST portal,
using Generate JSON File to upload button

3. Generate Summary of data entered in various worksheets using the Get Summary button.

4. Import and open Error File downloaded from GST portal using Open Downloaded Error
JSON Files button.

5. Import and open Data File downloaded from GST portal using Open Downloaded GSTR-
7 JSON File button.

The 3 TDS (Details of Tax Deducted at Source) sheet contains Table 3. It is used to perform
following 3 functions:
1. Enter Tax Deducted at Source details.
Note: Column B, GSTIN of deductee, can be filled using the drop-down list of GSTINs
which you entered in Suppliers Master sheet. The drop-down list can be enabled using
Enable Suppliers’ Master drop down button. Trade/legal name will be shown along with
GSTIN from Master sheet.
2. Validate the entered Tax Deducted at Source details using the Validate Sheet button.
3. Navigate to the Home page using the Go Home button.

The 4 Amend (Amendments to details of Tax Deducted at Source in respect of any earlier
tax period) sheet contains Table 4. It is used to perform following 3 functions:
1. Enter Amendments details related to previous tax period(s) or take action on auto
populated rejected details of TDS.
Note: Column D and F, GSTIN of deductee, can be filled using the drop-down list of
GSTINs you enter in Suppliers Master tab. The drop-down list can be enabled using
Enable Suppliers’ Master drop down button.
2. Validate the entered amendments details using the Validate Sheet button.
3. Navigate to the Home page using the Go Home button.
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The function of “Enable/Disable Suppliers’ Master drop down” toggle button in 3TDS and 4
Amend sheets is explained below:

e Enable Suppliers' master drop down enables dropdown and disables copy/paste
function. Thus, if you click on “Enable Suppliers’ Master drop down” button, then the
dropdown will be available in “GSTIN of deductee” column. You can either use the
dropdown to enter deductee's GSTIN or enter it manually one by one. You cannot
copy/paste GSTIN from any other sheet.

e Disable suppliers’ master drop down disables dropdown and enables copy/paste
function. Thus, if you click on the “Disable Suppliers’ Master drop down”, the dropdown
will disappear. Then, you can either enter deductee's GSTIN manually or copy/paste it
from any other sheet. It will be validated at the time of json upload on the portal.

The Suppliers Master tab contains GSTIN Master Sheet. It is used to perform following 3
functions:
1. Enter details of the deductee or suppliers, which would be then readily available for you
to fill in Table 3 and Table 4 of the worksheet.
2. Validate the entered details using the Validate Sheet button.
3. Navigate to the Home page using the Go Home button.

No, the offline utility cannot populate name of the taxpayer based on GSTIN, as database will not
be there to fetch the details of the taxpayer in Excel/offline utility.

You can enter maximum 10,000 rows of TDS details of the suppliers in the offline utility.
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No. Row with a duplicate GSTIN is not allowed in the utility. You should report whole amount in
one row only. Add up all the payments and enter one single consolidated amount in the “Amount
paid to deductee on which tax is deducted *” column.

No, delete the incorrect data in the utility manually using the “Delete” button of your keyboard.
Ignore the Delete option when preparing GSTR-7 for the first time upload for that period.

Note: Add and Delete options of the “Action” column are meant for adding or deleting data on
the GST portal. This option may be used for subsequent uploads and use it only to delete those
particular rows which you want to delete from the already-uploaded data on the portal.

No, you cannot enter any negative value in the utility. But, you will be able to enter decimal values.
All decimal values would be rounded off to two decimal places. But, total liability will be rounded
off to whole number.

No, the offline utility will not be able to validate all the details as it would have no connection with
GST portal at the time of data entry. Only limited validations would be available in the offline utility
tool, namely: GSTIN structure format, computation of tax amount and duplicates entries, if
any.

Point your mouse-cursor on each of the red-highlighted cells to read the error description of each
cell. A yellow description box will appear. Correct the errors as mentioned in the description box.
Alternatively, click Review > Show All Comments link in the ribbon-tab of the excel to view the
comments for fields with errors.
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The validations that have dependency of online connectivity would be done at the time of upload
of JSON File created using offline tool.

No, the downloaded Error JSON File contains only the erroneous entries.

No, it is not necessary for you to download the GSTR-7 JSON File processed without
error. You need to download it only if you want to update, add or delete the details added
previously. You can download the uploaded file if so required by you.
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Yes. Please refer to the following list of Dos and Don’ts for your easy reference.

Before Generating JSON File...

Do’s

Don’ts

Enter a valid GSTIN very carefully. Verify
GSTIN from the GST portal: Home > Search
Taxpayer > Search by GSTIN/UIN, and make
sure the GSTIN registration is active on the
date of issue of invoice/note.

Don'’t type the alphabet ‘O’ in place of the
number ‘0.

Don't leave any row blank in-between the two
filled-in rows of 3 TDS and 4 Amend sheets.
Offline utility will not consider records if you
have added any records after a blank row.

Don'’t enter duplicate GSTIN of a deductee.
Each row must have a unique GSTIN.

You can use the Copy/Paste (Ctrl+C/Ctrl+V)
keyboard functions while entering data in the
utility.

Don'’t use the Cut (Ctrl+X) keyboard function
while entering data in the utility.

Use Add option in 3TDS and 4 Amend sheets
for first-time upload.

Don’'t use Delete option in 3 TDS and 4
Amend sheets for first-time upload.

Don't forget to click Validate Sheet button
after making changes in any of the sheets.

You may change the filename and location of
the generated JSON file.

Don’'t change the extension (.son) of the
generated JSON file.

GST Portal, please refer to

[#

For more FAQs related to Form GSTR-7 and Online filing of Form GSTR-7 on the

https://tutorial.gst.gov.infuserquide/returns/index.htm#t=GSTR7 FAQ.htm
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Manual of GSTR-7 Offline Utility

GSTR-7 Offline utility is an Excel-based tool to facilitate return creation in offline mode.

Deductors/GST practitioners may use the offline utility to fill details of the transactions that attract

the provision of deduction of TDS in Table 3 of GSTR-7 and amendments related to previous
period(s) in Table 4 thereof.

Once return is prepared using offline utility, it is to be uploaded on GST Portal for payment of
liabilities, signing and filing.

[ﬁ} Every registered person who is obligated under the law to deduct prescribed
percentage of TDS at the time of making payment or crediting to supplier, would be
required to file this return in form of GSTR-7, within 10 days after the end of the month in
which payment made or credited to his supplier.
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To Prepare TDS Return in Form GSTR-7 using offline utility, perform following steps:

Download the GSTR-7 Offline Utility

Open the GSTR-7 Offline Utility Excel Worksheet
Add table-wise details in the Worksheet

Generate JSON File to upload

Upload the generated JSON File on GST Portal
Preview Form GSTR-7 on the GST Portal

Open Downloaded GSTR-7 JSON File(s), if required
Open Downloaded Error GSTR-7 JSON File(s), if any

IOMmMoOOw2

Click each hyperlink above to know more.

" To know about the following steps of filing Form GSTR-7 on the GST Portal, please refer
. to https://tutorial.gst.gov.in/userguide/returns/index.htm#=GSTR7 Manual.htm.

Payment of tax

File Form GSTR-7 with DSC/EVC

View Debit entries in Electronic Cash Ledger for tax payment
Download Filed Return

Dow>
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To download the GSTR-7 Offline Utility, perform following steps:

Downloading the GSTR-7 Offline utility is a one-time activity. However, the utility may
get updated in future. So, always use the latest version available on the GST Portal.

1. Accessthe www.gst.gov.in URL. The GST Home page is displayed.

2. Click the Downloads > Offline Tools > GSTR 7 Offline Utility option.

Skip to Main Content @ At A

Goods and Services Tax e

Home GST Law Search Taxpayer - Help ~ e-Way Bill System

Returns Offline Tool Tran-1 Offline Tools

Tran-2 Offline Tools GSTR3B Offline Utility

ITCO1 Offline Tool ITCO3 Offline Tool

ITC04 Offline Tool GST ARA 01 - Application for Advance Ruling
GSTR 4 Offline Tool GSTR 6 Offline Tool Without Amendments
GSTR 6 Offline Tool With Amendments GSTR 11 Offline Tool

Refunds Offline Tools GSTR7 Offline Utility

GSTRS8 Offline Tool

You can download the GSTR-7 Offline Utility from the Portal without logging
in to the GST Portal.
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3. Returns page is displayed. Click the Download hyperlink.

Home - Downloads - Returns

GSTR7 Offline Utility v5
The excel based GSTR7 offline utility is designed to help the taxpayer to prepare the GSTR7 return offline. The utility can be downleaded from this

Important!

» Before you extract the downloaded file, ensure that the file is not corrupted. How do I know that my file is not corrupt? Click here to know more.

System Requirement

To use the tool efficiently, ensure that you have the following installed on your system:

1. Operating system & Windows 7 or above.

3. Microsoft Excel 2007 & above How do I know if downloaded GSTR7_Offline_Utility.zip file

is not corrupt?

Match one of the values provided in your downloaded file with the ones
mentioned below. If there is an exact match, then your file is not corrupted.
Else, download again.

Where do I find the values?

Windows : (Run from windows power shell)

Get-FileHash < <FileUrl>> -Algorithm <<SHA256>>

Eg: Get-FileHash C:\Users\Test\Downloads\GSTR7_Offline_Utility.zip -
Algorithm SHA256

Your unique values:

SHA256:
440AA337C0658703B5195F941ECACI00601A27CB735FFO96ECE2E9230E87EDDS

. Make sure you carefully read the Important message and System Requirement
' details displayed on the page.

4. An Information popup opens. Click PROCEED.

Information

Are you sure you want to download this utility?

CANCEL PROCEED

Designed and Developed by GSTN Page 13 of 43



<>

W

GOODS AND SERVICES TAX 1ETWORK

GSTR-7 Offline Utility (Last Updated on: 14 August, 2018)

5. Returns page is displayed again and a zipped GSTR 7 Offline Utility folder gets downloaded.

Home - Downloads ~ Returns

GSTR7 Offline Utility v5

link.Download

Important!

System Requirement

1. Operating system % Windows 7 or above.
2. Microsoft Excel 2007 & above

§)) GSTR7_Offline Utilityzip  ~

223/537

The excel based GSTR7 offline utility is designed to help the taxpayer to prepare the GSTR7 return offline. The utility can be downleaded from this

« Before you extract the dewnloaded file, ensure that the file is not corrupted. How do T know that my file is not carrupt? Click here to know more.

To use the tool efficiently, ensure that you have the following installed on your system:

How do I know if downloaded GSTR7_Offline_Utility.zip file
is not corrupt?

Match one of the values provided in your downloaded file with the ones
mentioned below. If there is an exact match, then your file is not corrupted.
Else, download again

Where do I find the values?

Windows : (Run from windows power shell)

Get-FileHash <<FileUr|>> -Algorithm <<SHA256>>

Eg: Get-FileHash C:\Users\Test\Downloads\GSTR7_Offline_Utility.zip -
Algorithm SHA256

Your unique values:

SHA256:
440AA337C0658703B5195F941ECAC100601A27CB735FF096ECE2ES230E87EDDS

Go back to the Main Menu

Designed and Developed by GSTN
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To open the downloaded GSTR-7 Offline Utility Excel Worksheet, perform following steps:

1. Extractthe files from the downloaded zipped folder GSTR7_Offline_Utility.zip and you will see
GSTR7_Offline_Utility excel file in the unzipped folder. Right-click and click Open.

f5 GSTRT_Offline_Utility

Mew

Print
T-Zip
CRC SHA

Microso

e

Scan for Viruses..,

Open with...

2. Click Enable Editing.

GSTRY_Offline_Utility_20180709_v2 [Protected View] - Excel

B7

Al

Home

Insert  Page Layout

£

Formulas

Data  Review  View  Q Tell me what you want to do..

o PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View,

Enable Editing

Goods and Services Tax - GSTR7 Offline Tool v1.0

Financial Year

Sakshi Saini

Il GsTiN Tax Period

5 (yyyy-yy) Please Note : Fields marked with * (red asterisk) are mandatory fieids and need to be filled up

1]

8

9

1o Open Downloaded GSTR-7 To open downloaded GSTR-7ISON { json) file details if . To generate a JSON (.json) file with data
JSON File mmmm— oy yploaded by you from portal Generate JSON File to upload @=m entered in Offline Tool to upload on GST

portal
1
» Error File Handling

In case of emor(s) in the GSTR-7 data uploaded, GST Partal will generate an error file (in .Zip format)

Steps to correct errors and upload Revised GSTR-7 return data on GST Portal

13 1) Download the Error file ( returns_<Date>_R7_<GSTIN>_errorReport json ) with records processed with emor on GST Portal and save on your system
14 2) Now click on the button "Open Downloaded Error JSON files” to the right.
3) Select the error file:you will get a succesfull message saying "Error Report successfully imported”.
4) Correct ermors in records with error text in column ‘GST Portal Validation Ermors' in each worksheet E0n E_’f;"g“ﬁf':sd HuEr
5) Generate JSON to upload your revised data on GST-portal
15
16

Read Me | Home | 3TDS | 4Amend | Suppliers Master <

Designed and Developed by GSTN
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3. Click Enable Content. Then, click the Read Me tab.

GSTR7_Offline_Utility_20180709_v2 - Excel

Inset  Pagelayout  Formulas Data  Review  View @ Tellmewhaty

[al

Sakshi Sain

8 Share

= e .
% cut Al <o - = p
ER) Copy ~ Fill -
Paste P . Insert Delete Format Find &
~ ¥ Format Painter - - £ Clear- S
Clipboard 5 Font Alignmep Number Styles Cells Editing -
x

1 SECURITY WARNING Some active content has been disabled. Click for more details.

B7

Financial Year

GSTIN Tax Period
5 (yyyy-yy) Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up
7]
8
9
o Open Downloaded GSTR-7 To open downloaded GSTR-7ISON (.json) file details if To generate a ISON (.json) file with data
SON File mmmm— 1, uploaded by you from portal Generate JSON File to upload @=m entered in Offline Tool to upload on GST
Portal
mn
2 Error File Handling
In case of eror(s) in the GSTR-7 dala uploaded, GST Portal will generate an eror file (in Zip format)
Steps to correct errors and upload Revised GSTR- return data on GST Portal
13 1) Download the Error file ( retums_<Date>_R7_<GSTIN>_erorReport json ) with records processed with error on GST Portal and save on your system
o 2) Now click on the button "Open Downloaded Error JSON files™ to the right. “
3) Select the error file:vou will get a succesfull message saying "Error Report successfully imported”. = = -

Read Me | Home | 37TDS | 4 Amend Suppliers Master ® 1

The Worksheet comprises 5 tabs—Read Me, Home, 3 TDS, 4 Amend and
Suppliers Master.

Read Me page is displayed. It contains introduction and help instructions. Scroll down to
read all the instructions carefully. Once you have completed your reading, you can now
proceed to enter TDS details in the worksheet.

A L M

B c D E E G H ! J K
712 e e e e
5 Introduction to Excel Based GSTR-7 Offline Tool

1. The Excel based GSTR-7 Offline Tool is designed o help taxpayer to prepare his GSTR-7 return offine

2. Detaiis for following Tables of GSTR-7 return can be added by taxpayer using the offiine Tool

4 Amend
3. The Offine ool has following features to help taxpayer in Return Preparation

a."Open Downloaded GSTRY JSON Fie' : To import records from downloaded JSON fie. The details would be populated to respective table wise workshests.

b. ‘Generate JSOMN File to Upload * - To generate JSON file for upload of GSTR-7 return detais prepared offine on GST portal

c.*Get Summary’ : To generate aggregate summary of every sheet

d. After filing in the GSTIN of deductee and Amount paid, depending on the deductee's registration state, tool will calculate IGST or CGST & SGST.

. "Validate Sheet : To Validate the data entered in respective worksneet of this offine Tool. Successful validation is notified to Taxpayer via pop-up while on falure of validation the cells that fail validation
would be

marked in Red.
. “Action’ : The records can efther be added or deleted accordingly.

0.°Summary : Summary of data entered in various labl

"Home' worksheet

4. The high level process flow for GSTR-7 return preparation is as folows
2. Valdate the detais populated in cach sheet using ‘validate button
b. Generate Json using ‘Generate JSON Fil to Upload” option

6 c. Upload the generated JSON on GST Portal. Preview the details uploaded and File return on the GST portal

7
8 Preparing GSTR-7 Return Using Offiine Tool

1. Please ensure you download the latest version of GSTR-T Offline Tool from the GST portal. https:/fwww.gst.gov in/download/retums

2. Launch the GSTR-7 Excel based Offine Tool and navigate to worksheet named ‘Home"

3. Enter your GSTIN . Entered GSTIN would be validated for correct structure

4. Select the applicable Month form the drop-down. It is a mandatory field

5. Select the applicable Financial Year from the drop-down. It is a mandatory field

&. Enter detais as applicable in various worksheets. It is not Mandatory to fil data in all worksheet. The worksheet for which no details need to be declared can be left blank
7. The details can be uploaded mutiple times to GST portal with a limit of 5000 records per upload

Read Me | Home 37DS | 4 Amend Suppliers Master ® <
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To add table-wise details in the Worksheet, perform following steps:

1. Go to the Home tab and enter GSTIN, Financial Year (select from the drop-down list) and

Tax Period (select from the drop-down list).

Insert  Pagelayout  Formulas  Data  Review

Sakshi Saini

£ Share

0 ?’E“‘ Al o - Wrap Text Tex L S - jo,
E2) Copy ~ z Fill -
e B I U Merge & Center = . oy Conditional Formatas Cell | Insert Delete Format i Sort& Find &
~ Format Painter vierge & Lenter E b . Clear i
- ormatting - Table~ Styles - - - 2 Filter - Select=
Clipboard ] Font Alignment Number Styles Cells Editing ~
E7 4 fe June -
Goods and Services Tax - GSTR7 Offline Tool v1.0
GSTIN Financial Year Tax Period
5 (yyyy-yy) Please Note : Fields marked with * (red asterisk) are mandafory fields and need to be filled up
29ACKPK3463AADD June
7| 2018-19 -
9
i Open Downloaded GSTR-7 To open downloaded GSTR-7JSON (,json) file details if To generate a JSON (.json) file with data
JSON File {mmmm— ny uploaded by you from portal [N TP LTV R PR T St I gmm entered in Offline Tool to upload on GST
Portal
n
12 Error File Handling
In case of enor(s) in the GSTR-7 data uploaded, GST Portal will generate an error file (in Zip format)
Steps to correct errors and upload Revised GSTR7 return data on GST Portal
13 1) Download the Error file ( retums_sDate> R7_<GSTIN>_errorReport json ) with records processed with error on GST Partal and save on your system
14| | 2)Now click on the button "Open Downloaded Error JSON files” to the right
3) Select the error file;you will get a succesfull message saying “Ermor Report successfully imported”.
4) Correct ermors in records with error text in column ‘GST Portal Validation Errors’ in each worksheet
{¥e? ta 1ROt inlaad l_rlat: RQT._nartal -
| ReadMe | Home | 3TDS | 4amend | Suppliers Master ® gl v
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2. Go to the Suppliers Master tab and enter GSTIN and other details of the deductee or
suppliers. This will help you easily populate data in the Table 3 and Table 4

Entering details in the Suppliers Master sheetis not mandatory. You can
update the details in Table no 3 and 4 without updating the details in
suppliers Master.

GSTR7_Offline_Utility_20130709_v2 - Excel

Insert  Pagelayout  Formulas  Data  Review  View @ Tell mewhat youwant to do..

=J - - = (mm] =3 .
o cut Calibri o cla s == #- SewaepTe Text - & 7] y | €= Ex 2 Autosum Ay p
Paste 8 CoBY c d ) B C‘\)I \EEI DEEII F gl sz & Find &
aste B I U- #- O-A- === == ElMegesCenter - § - % » i £j Conditional Formatas Cel nsert Delete Format ort & Fin
- ¥ Format Painter A 5 “ *% | Formatting~ Table~ Styles~ - . | &Clear~ Filter+ Select »
Clipboard = Font o Alignment & Number = Styles Cells Editing
D9 & *

Goods and Services Tax - GSTR7 Offline tool

GSTIN Master Sheet
Va‘idﬂlg Sheg‘

Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up

GSTIN of deductee/Supplier Trade name if any Sheet Validation errors

20ALYPD6528P271
2AJIPA1572ECDP

R R R ST

2a. Column B S.NO., will get automatically populated after you click the Validate Sheet
button.

2b. Fill Column C, GSTIN of deductee/Supplier *, with active GSTIN. You can verify
validity of GSTIN from the GST portal: Home > Search Taxpayer > Search by
GSTIN/UIN.

This is the only mandatory field in this sheet.

2c. In Column D, Legal name, enter legal name of the deductee/supplier (this field is not
mandatory)
2d. In Column E, Trade name if any, enter trade name of the deductee/supplier (this field

is not mandatory)
2e. In Column F, Action, select “Delete” only if you want to delete from the Master sheet.
(this field is not mandatory)
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3. Click the Validate Sheet button. No Errors popup appears. Click OK.

Valdate Sheet

Please Note : Fields marked with * (rpd as  No Errors felffs and need to be filleoTp

3 —_—
i
5 1 09SSAUPO0G1ALZK
6 2 29GDOPS9112)17P
7 3 29GGMPST7032E3ZV
3 4 08GEOPS0823B879
9 5 1BAAAASO136A1Z6 1]
10 6 20ALYPDG528P2ZI
1
12
13
14
15
16
ReadMe | Home | 3TDS | 4Amend | Suppliers Master () 1

4. Go to 3 TDS tab and enter details in Columns B, C, D, E, F and G.

Goods and Services Tax - GSTR7 Offline tool

3. Details of tax deducted at source
Enable Suppliers’ Master drop down Validate Sheet

INote : Fields marked with * (red asterisk) are mandatory fields and need to be filled up

3

GSTIN of deductee | Amount paid to deductes only o oo 728 State!UT Tax Sheet Validation errors e
4 which tas is Validation Enrors
5|
6

Z3GOOPSIZNZF
7 | ||zoevesioeEsy
8 BGEOFS0823B5Z9

BAAAASITBAIZE
9 Z0ALYPOEGZEPZ|
0
1
2
3
a
5
6
7
8
9
20
1

Read Me | Home | 3TDS | 4 Amend suppliers Master (O] 4

4a. In Column B, GSTIN of deductee you will see a drop-down list containing all the
GSTINs you entered in the Suppliers Master tab. For each row, you can either select
the GSTIN from this list or enter it manually. If you want to only copy/paste GSTINs
from another sheet, click Enable Suppliers' Master drop down button and it will be
changed to “Disable Suppliers' Master drop down” and you will be able to use the

copy/paste functionality.

For a particular GSTIN of the supplier, there cannot be any duplicate
records. All rows of this sheet must contain a uniqgue GSTIN.
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4b. While entering amount paid to deductee in Column C, Amount paid to deductee on
which tax is deducted *, make sure you don’t enter any negative amount. You can
enter decimal values. The utility will automatically round of all decimal values you enter
to two decimal places.

4c. While entering tax details in the following columns, make sure the total taxable
amount—IGST (Integrated Tax) or Central Tax (CGST) or State/UT Tax (SGST)—is
2% of the amount entered in Columns C.
e Column D - Integrated Tax
e Column E - Central Tax
e Column F - State/UT Tax

Only IGST is applicable if location of supplier and place of supply are
in different state/Union territory or supplies from SEZ. Otherwise,
Central Tax (CGST) or State/UT Tax (SGST) will be applicable and
these two must be of the same amount.

4d. When you go to Column G, you will see a drop-down list with two options: Add and
Delete. Select Add for each row with TDS data.

e Please note that Add and Delete options are meant for adding or
deleting data in the GST portal. Ignore the Delete option when
preparing GSTR-7 for first-time upload, and for the subsequent uploads
use it only to delete those particular rows from the already-uploaded
data of the portal.

e In case, you need to delete some data you have entered in the sheet
before upload, delete it manually using the “Delete” button of your
keyboard.

Designed and Developed by GSTN Page 20 of 43



CO00T AN SERYVICES TAX RETWORX GSTR-7 Offline Utility (Last Updated on: 14 August, 2018)

5. Onceyou have entered all the TDS details, clickthe Validate Sheet button.

5a. In case of successful validation, Column H of this sheet will be empty and you can
directly perform Step 8.

5b. In case of unsuccessful validation, error-intimation popup will appear and the cells
of the Column H will show “Error found in row”. Close the popup by clicking OK.

3. Details of tax deducted at source

Enable Suppliers' Master drop down Microsoft Excel >

Piy

GSTIN of deductes [Amount paid to deductes on (e T There are errors in the sheet{highlighted by Red colored cells) Please [ R — (BRI [pareed]
ich tax is red Validation Errors

correct them to proceed

3

4

5 | 0955AUPDOGIAIZK Id Error in row
6 | 29GDOPS9112)1zP Id Error in row
7 29GGMPST032E3ZV dd Error in row
8 | 08GEOPS0B23B823 4d | Errorinrow
9 | 18AAAASOI36A1ZE 4,000.00 gd | Errorinrow
10 20ALYPDG528P2Z1 4,000.00 - x - Add 1' or in row
"

12

13

14

15

16

17

18

19

20

Read Me Home 3TDS | 4 Amend Suppliers Master (O] 4

6. Point your mouse-cursor on each of the red-highlighted cells to read the error
description of each cell. A yellow description box will appear. Correct the errors as mentioned
in the description box.

3. Details of tax deducted at source

‘Piease Note - Fields marked with * (red asterisk) are mandatory fields and need to be filled up

3
4

5 | 09SSAUPDDSIAIZK
6 29GDOPSS112/12ZF

7| 29GGMPSTO32EIZV
8 | 08GEQPS082388Z2

9 | 18AAAASOI36A1Z6

10|  20aLvPDES2EPIZI

Add Error in row
Add Error in row
- Add Error in row
Add Error in row

- |Add Error in row
=

Read Me | Home | 3TDS | 44mend | Suppliers Master @® <

Alternatively, click the Review ribbon-tab > Show All Comments link to view the
comments for fields with errors.
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7. After you have corrected all the errors, again click the Validate Sheet button.

5

Goods and Services Tax - GSTR7 Offline tool
2

3. Details of tax deducted at source
En.!b\e Supp\ielﬁ' Master drop down
Please Note - Fields marked with * (red osterisk) are mandotory fields and need to be filled up
e S e R
5 | 09SSAUPOOGIAIZK % 4,000.00 80.00 % - Add
6 | 20GDOPSRLI2IZP % 4,000.00 § 2000 % 30.00 § 30.00 Add
7| 29GGMPS7032E3ZV | % 4,000.00 | % 80.00 % z Add
8 | 08GEOPS0823B8Z2 | % 4,000.00 | % 80.00 % z - Add
9| 18AAMASOI3GAZE % 4,000.00 | % 80.00 % z Add
10| 20ALYPDES28P2ZI | % 4,000.00 | % 80.00 % z Add
11
12
13
14
15 I
16
17
18
19
20
21
Read Me Home 3TDS | 4 Amend Suppliers Master @ 4

8. As no errors were found, Column H of this sheet will be empty and a No errors popup
appears. Click OK.

1

Goods and Services Tax - GSTR7 Offline tool
2

3. Details of tax deducted at source
Enab\e SllDDHerﬁ Master drop down Microsot Bxcel %
Please Note - Fields marked w s and need to be filied up
. o erceinneros v | Vel e
5 | 09SSAUPDDGIAIZK % 4,00000 % 8000 % Add
6 | 29GDOPSO112IZP % 4,00000 % 2000 % 30.00 Add
7| 29GGMPST032E3ZV % 4,00000 T 8000 T - Add
B | 08GEOPS0823B8Z8 X 4,00000 % 8000 % Add
9| 1BAAMAS0136A1ZE ¥ 4,00000 % 80.00 % Add
10| |20ALYPDES28P2ZI | % 4,00000 T 8000 T Add
1
12
13
14
. 1
16
17
18
19
20
21
Read Me Home 3TDS | 4 Amend Suppliers Master E':+'3 4
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0.

If you have to make any amendments related to previous month(s), go to the 4 Amend tab.

Otherwise

, perform steps mentioned in the following hyperlink: Generate JSON File to upload

09SSAUPODE1ALZK
29GDOPS9112,12P

0BGEOPS0823B8Z9
18AAAASDI36A1ZE
20ALYPD6528P2Z1

STIN of deductee |Amount paid to deductee on

29GGMPS7032E3ZV

Read Me

Goods and Services Tax - GSTR7 Offline tool

3. Details of tax deducted at source

Validate Sheet
Please Note - Fieids marked with * (red asterisk) are mandatory fields and need to be fiiled up
Central Tan StateUT Tax Sheet Validation errors 58] poral
Validation Enrors
z Add

80.00
20.00

which tax is deducted
T 4,000.00
T 4,000.00
T 4,000.00
I 4,000.00
z
z

Integrated Tax
z -
30.00 30.00 Add
- Add
Add

Add

Add

4,000.00
4,000.00

A

@

<]

2

5]
PR
MMM

Home 3TDS |4Amemd | Suppliers Master

9a

Enter details from Column B, C, D, E, F, G, H, |, J, K, L, M and click the Validate
Sheet button. Perform Steps 5 to 8 mentioned above, in this sheet also, until all
the cells of the sheet are error-free.

9b

9c

Designed and Developed by GSTN

[ E F [ H | J K L

00000 3
2 500000 F
H 100000 3

10000 3
8000 %

10.00
2000 3 =

EE
000
3

In Columns B and C, select Month and Year from the drop-down list.

Whenyou go to Columns D and F, you will see a drop-down list containing all the
GSTINs you entered in the Suppliers Master tab. For each row, you can select the
GSTIN from this list. If you want to only copy/paste GSTIN from another sheet,
click Enable Suppliers' Master drop down button and it will be changed to
“Disable Suppliers' Master drop down” and you will be able to use the
copy/paste functionality.

For a particular GSTIN of the deductee, there cannot be any
duplicate records. All rows of this sheet must contain a unique
GSTIN.
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9d In Columns G, select Yes or No from the drop-down list.

9e In Column H, don’t enter any negative amount. You can enter decimal values. The
utility will automatically round of all decimal values you enter to two decimal places.

9f  While entering tax details in Columns I, J and K, make sure the total taxable
amount—IGST (Integrated Tax) or Central Tax (CGST) or State/UT Tax (SGST)—
is 2% of the amount paid to the deductee.

Only IGST is applicable if location of supplier and place of supply
are in different state/Union territory or supplies from SEZ
Otherwise, Central Tax (CGST) or State/UT Tax (SGST) will be

applicable and these two must be of the same amount.

9g In Column L, if records were rejected by the deductee, mention if any action has
been taken on those records. This is not a mandatory field and you may leave it
blank.

9h  Whenyou go to Column M, you will see a drop-down list with two options: Add
and Delete. Select Add for each row with TDS data.

o Please note that Add and Delete options are meant for adding
or deleting data in the GST portal. Ignore the Delete option
when preparing GSTR-7 for first-time upload, and for the
subsequent uploads use it only to delete those particular rows
from the already-uploaded data of the portal.

o In case, you need to delete some data you have entered in the
sheet before upload, delete it manually using the “Delete” button
of your keyboard.

Go back to the Main Menu
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To generate JSON File to upload, perform following steps:

1. From thetab you are on, go to the Home tab by either clicking the Go Home button or clicking
the Home tab.

1

Goods and Services Tax - GSTR7 Offline tool
2

3. Details of tax deducted at source
3 Please Note - Fields marked with * (red asterisk) are mandatory fields and need to be filled up
- e L N S T N e R e
5 09SSAUPODE1ALZK T 4,000.00 X 80.00 % - T Add
6 29GDOPS9112,12P T 4,000.00 X 2000 X 3000 | X 30.00 Add
7 29GGMPS7032E3ZV % 4,000.00 80.00 X - I Add
8 08GEOPS08238829 z 4,000.00 = 8000 = z Add
9 18AAAASD136A176 z 4,00000 = 3000 = z Add
10 20ALYPD6528P2Z1 z 4,00000 = 3000 = z Add
"
12
13
14
15 |
16
17
18
19
20
21
Read Me I Home || 3 TDS ‘ 4 Amend Suppliers Master (O] .

2. On the Home tab, scrolldown and click on the Get Summary button.

L GSTR-7-Sectionwise Summary

Note: All data in below section is calculated based on input in other worksheets. Click on

No. of Humber of

GSTN's T Total Taxable Value Total Integrated Tax Total Central

| Read Me | Home ‘ 3TDs ‘ 4 Amend | Suppliers Master | *

\:

-
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3. Summary of all the entries filled in 3 TDS and 4 Amend sheets is displayed.

GSTR-7-Sectionwise Summary

Note: All data in below =section is calculated based on input in other worksheets. Click on " Get Summary " button to the right.

Get Summary

No. of Number of

GSTNs records Total Taxable VYalue Total Integrated Tax Total Central Tax Total State ! UT Tax

Summary of Table 3

z 2400000 F 42000 | ¥ 3000 ¥ 30.00]
Summary of Table 4
4 10,000.00 | 180.00 | ¥ 1000 | 10.00]
Grand Total 4 34,000.00 | ¥ 600.00 | ¥ 40.00 | T 40.00

4. Scroll up and clickthe Generate JSON File to upload button.

13
14

15
18

A =] [ [u] E F G H | J

7 ||29ACXPK34BSAADD |2018_13 |June -
]

Open Downloaded GSTR-7 To open downloaded GSTR-7ISON [json) file details if

SON File @I a0y uploaded by you from portal

To generate a JSOM [ json) file with data
entered in Offline Tool to upload on GET
Fortal

Error File Handling

In zase of errar(s) in the GSTR-T data uploaded, GST Fortal will generate an error file (in . Zip farmat)

1) Download the Errar file [ returns_<Dater_R7_<GSTIMN: _errorReport json ) with records processed with error on GST Portal and save on your system
2) Mow click on the button "Open Downloaded Error JSOR files™ bo the right.

3) Select the error file;you will get a succesfull message saying "Error Report successfully imported”.

4] Correct errors in records with error begt in column “GST Portal Walidation Errors? in each warksheet

B) Generate JSOM to upload your revised data on GST-portal

Open Downloaded Ermmor

JSON Files

GSTR-7-Sectionwise Summary

At A i e ST i T A T e Sk SR Cl o Y RO SOmang o o e il

Get Summary

Mo of Humber of

GSTH= R Total Taxable ¥alue

Summary of Table 3

6] e[z 2400000 2 42000] 2 a000] 2 30.00
Summary of Table 4
2 2[z 10,000.00] F 180.00] 2 10.00] 10.00
Grand Total z 34.000.00 | % 600.00 | = 40.00] = 40.00
Read Me | Home | 3 TDS 4 Amend Suppliers Master () [
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5. A Save As pop-up window appears. Select the location where you want to save the JSON

file, enter the file name and click the SAVE button.

Save As
|5 » ThisPC > Documents v O | Search Documents r
Organize New folder = @
[ This PC " Name Date modified Type ~ Conditional Format
Formatting - Table
I Deskiop Adabe Captivate Cached Projects File folder Bniser =
B Documents Custom Office Templates File folder
$ Downloads My Adobe Captivate Projects File folder
L& My RoboHelp Projects File folder
D Music
OneNate Notebooks File folder
=) Pictures Remote Assistance Logs AM  File folder
8 videos Sound recordings File folder
5 0SDisk (C) [E cco Text Document
= Data (D) v el B >
F\la PRSI0 1519 June 29ACKPKGAGAADD R7_Dutput JSON ]
Save a5 type: | All Files v
Authors:  Sakshi Saini Tags: Add atag Revised Details
I GSTIN of deductes
. _ D 29GDOPS9112]17ZP
8 March  2017-18 29GGMPST032E3ZV < 4,000.00 08GEOPS0823B8Z9
9
10
1

6. Awindow pop-up appears with a message that the file has been generated and placed at the
desired location and now it can be uploaded on the portal. Click OK.

Microsoft Excel

File has been created and placed in

Web Portal

Ci\Users\sakshi.261383\Desktop\2018-19_June_29ACKPK3463AADD_R7_
Qutput_J5ON json ! You may now proceed te upload the File in the GST

i

4.000.00 08GEOPS0825 8875

Go back to the Main Menu

Designed and Developed by GSTN
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To upload the generated JSON File on the GST Portal, perform following steps:

1. Accessthe www.gst.gov.in URL. The GST Home page is displayed.

Login to the portal with valid credentials.

3. Dashboard page is displayed. Click Return Dashboard. Alternatively, you can also access
the Return Dashboard by the following navigation: Services > Returns > Returns
Dashboard

N

Skip to Main Content @ A" A

4, Goods and Services Tax O T p
Services GST Law Search Taxpayer ~ Help ~ e-Way Bill System
Dashboard
Last logged in on 12/07/2018 12:21 Currently logged in from IP: 10.1.72.0
Welcome Mukesh Dhanjibhai Karshala to GST Common Portal Mukesh Dhanjibhai Karshala
29ACXPK3463AADD

‘ You can navigate to your chosen page through navigation panel given below

RETURN DASHBOARD > CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) > Quick Links

Check Cash Balance

‘ View Profile @

Liability ledger

d

4. The File Returns page is displayed. Select the Financial Year & Return Filing Period
(Month) for which you want to file the return from the drop-down list and click the SEARCH

button.
Dashboard - Returns @ English
File Returns
® Indicates Mandatory Fields
Financial Year® Return Filing Period®

2018-19 T July v SEARCH
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5. The GSTR-7 tile is displayed, with an Important Message box on the right. In the GSTR-7
tile, click the PREPARE OFFLINE button.

Dashboard - Returns @ English
File Returns

* Indicates Mandatory Fields

Financial Year® Return Filing Period*

2018-19 v June v SEARCH

GSTR7
Once you have filled the relevant tables, please follow the following steps for filing:-

It is not mandatery to file a "NIL' return, you may skip te file GSTR-7 for a particular tax peried if

Due Date - 10/07/2018 (a) There is no tax deducted at source during the tax period
(b) You do net wish to make any changes to records declared in earlier returns

PREPARE ONLINE PREPARE OFFLINE | GSTR 7 return can be filed either through online (On the web portal) or offline mode (Through Excel
Utlity}.

Prepare Online :-

Deductors with less than or equal to 500 records per table (Table 2 and Table 4) may make use of

this facility.

Click on Prepare Online - Fill the TDS details and amendments to TDS details related to previous

period -> dick on Compute Liablities -> Click on 'Proceed to File' -> File GSTR 7.

Prepare Offline :-

Deductors with more than or equal to 500 records per table {Table 3 and Table 4) can prepare and
file their return only by using the offline utility.You can download the GSTR-7 offline tool from the
'Downloads' section in the pre-login page on the portal.

Deductors having records upto 500 can also use offline utility for uploading.

6. The Upload section of the Offline Upload and Download for GSTR-7 page is displayed.
Click the Choose File button.

Dashboard - Returns - GSTR @ English

Offline Upload and Download for GSTR7

Download

(TDS details) fails validation, an Error File will be created on the online portal for only those records which fail. Please download the error file and view it in |
Upload GSTR-7 offline Json

| Choose File }Vo file chosen
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7. Browse and navigate the JSON file to be uploaded from your computer. Click the Open
button.

€ Open >

&« v P » ThisPC » Desktop » New folder v O Search Mew folder 2

o R

# Quick access

[ This PC -
— —
[ Desktop | —
Documents 2013-19_June 29 Capturel
3 Downloads ACKPK3463AADD
_R7_Output_JSO
Ji Music M.json
[&] Pictures
B videos
=5 0SDisk (C)
= Data (D)
Je
ﬂ Metwork
N hog
File name: | 2018-19_June_29ACXPK3463AADD_R7_Outpu ~ | | Al Files vl i
| Open |v| Cancel b

8. The Upload section page is displayed. A green message appears confirming successful
upload and asking you to wait while the GST system validates the uploaded data. And, below
the message, is the Upload History table showing Status as “In-progress”.

Dashboard - Returns - GSTR @ English

Offline Upload and Download for GSTR7

Download

@Your JSON file has been uploaded successfully.It may take up to 15 minutes to do validation. Please come back after 15 minutes.

1e. After making required correction, please prepare JSON file following the same process as that for regular invoice data upload and submit the 1SON file o
Upload GSTR-7 offline Json

Choose File | No file chosen

Upload History

Date Time Reference id Status Error Report

25/07/2018 11:53:30 b9d762c3-e892-4fbb-8191-fc630f561dea In-Progress NA
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9. Once the validation is complete, one of the following two instances can occur:

9a No error was found. Then, the Upload History table will show the Status as
“Processed” and Error Report as “NA”.

Dashboard - Returns = GSTR

@ English

Offline Upload and Download for GSTR7
Download

n, please prepare JSON file following the same process as that for regular invoice data upload and submit the JSON file on the GST portal. The JSON file wi

Upload GSTR-7 offline Json
Mo file chosen

Date

09/07/2018

Time

11:15:38

Upload History

Reference id Status Error Report

45ec53bl-ec3e-4f8e-97 le-c7ela7beldeb Processed MA

. You can download the successfully uploaded details under ‘Download’
section. Go to Download section and click the Generate File button. A

green messageis displayed confirming your request and asking you to wait
for 20 minutes.

Dashboard © Returns - GSTR.

Offline Upload and Download for GSTR7
Upload

Q@ English

Your request for generation has been accepted kindly wait for 20 min.

Download data for GSTR7

GENERATE JSON FILE

BACK

(o

Designed and Developed by GSTN

While you wait for the file to be generated, you can preview
the successfully uploaded details in the Form GSTR-7 on
the GST portal. To do this, follow the steps mentioned in the
following hyperlink: Preview Form GSTR-7 on the GST

Portal
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Il.  After 20 minutes, a link is displayed. Click on the link to download your
validated zipped file.

Q English

Dashboard - Returns - GSTR
Offline Upload and Download for GSTR7
Upload

Download data for GSTR7

GENERATE JSON FILE
Click here to download - File 1

; it i _prd=0620188...

= sturns_20072018 i
SR

[ll.  Unzip and save the Json File in your machine.

» Downloads » returns 20072018 R7_29ACKPK3463AADD offline_others_0

MName - Date medified Type Size
|D returns_20072018_R7_29ACKPK3463AADD_offline_others_0.json I 7/25/201812:31 PM JSON File 1KB
9b Error was found. Then, the Upload History table will show the Status as
“Processed with Errors” and Error Report as “Generate error report”.
@ Englsh

Cashboard - Returns © GSTR
Offline Upload and Download for GSTR7
Dowmiload

#d on tha onling portal for only thoss records which fall. Fease downioad the emor file and wiew it in the Offing topl to commect the same. After maldng regu

Upload GSTR-T offling Json
Choose File | No file chosen

Upload History
Dt Thnae eference |d Status Error Raoport
20,07/ 2018 1111358 20000d S 72589028099 e CCad B0 14685 Processed with Ermor Ganerala errod repor

| : Error Report will contain only those entries that failed validation on the
, GST portal. The successfully-validated entries can be previewed

online. To preview, follow the steps mentioned in the following
hyperlink: Preview Form GSTR-7 on the GST Portal
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. Click Generate error report hyperlink. A confirmation-message is
displayed and Columns Status and Error Report change as shown.

@ English

Dashboard = Returns © GSTR
Offline Upload and Download for GSTR7
Download

Your request for error report has been initiated. On successful generation, please download it from the given link and view it in the Offline tool for

making corrections.

the same process as that for regular invoice data upload and submit the JSON file on the GST portal. The JSON file will be validated again and will be taker
Upload GSTR-7 offline Json
Choose File | No file chosen

Upload History

Date Time Reference id Status Error Report

25/07/2018 11:53:30 bSd762c3-e892-4fbb-8191-fc630f561dea Processed with Error Error report generation requested

II.  Once the error report is generated, Download error report link is
displayed in the Column Error Report. Click the Download error report

link to download the zipped error report.

@ English

Dashboard © Returns - GSTR
Offline Upload and Download for GSTR7
Download

Error File will be created on the online portal for only those records which fail. Please download the error file and view it in the Offline tool to correct the san

Upload GSTR-7 offline Json
No file chosen

Upload History

Date Time Reference id Status Error Report

25/07/2018 11:53:30 b9d762c3-e892-4fbb-8191-fc630f561dea Processed with Error Download error report

| 9 retumns_25072018_.zip A~ |

[ll.  Unzip and save the Json File in your machine.

N » ThisPC » Downloads » returns_25072018_R7_29ACKPK3463AADD_errorReport (1)

MName Date modified Type Size

I D returns_25072018_R7_29ACKPK3463AADD errorReport,json 7/25/201812:22 PM

JSOM File TKB

CCess

Go back to the Main Menu
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To preview Form GSTR-7 on the GST Portal, perform following steps:

1. Access the http://www.gst.gov.in URL. The GST Home page is displayed.

Login to the portal with valid credentials.

3. Dashboard page is displayed. Click Return Dashboard. Alternatively, you can also access
the Return Dashboard by the following navigation: Services > Returns > Returns
Dashboard d

N

Skip to Main Content @ A" A

4, Goods and Services Tax O T p
Services GST Law Search Taxpayer ~ Help ~ e-Way Bill System
Dashboard
Last logged in on 12/07/2018 12:21 Currently logged in from IP: 10.1.72.0
Welcome Mukesh Dhanjibhai Karshala to GST Common Portal Mukesh Dhanjibhai Karshala
29ACXPK3463AADD

‘ You can navigate to your chosen page through navigation panel given below

RETURN DASHBOARD > CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) > Quick Links

Check Cash Balance

‘ View Profile @

Liability ledger

d

5. The File Returns page is displayed. Select the Financial Year & Return Filing Period
(Month) for which you want to file the return from the drop-down list and click the SEARCH

button.
Dashboard - Returns @ English
File Returns
® Indicates Mandatory Fields
Financial Year® Return Filing Period®

2018-19 T July v SEARCH
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6. The GSTR-7 box is displayed, with an Important Message box on the right. In the GSTR-7
box, clickthe PREPARE ONLINE button.

File Returns

Financial Year®

2018-19

Dashboard = Returns

PREPARE ON

E

Return for Tax Deducted at Source

G5TR7

Due Date - 10/07/2018

PREPARE OFFLINE

Return Filing Period*

June v SEARCH

@ English

* Indicates Mandatory Fields

Important Message

(a) There is no tax deducted at source during the tax period
Utlity}.
Prepare Online :-

this facility.

Prepare Offline :-

'Downloads' section in the pre-login page on the portal.

Once you have filled the relevant tables, please follow the following steps for filing:-
It is not mandatery to file a "NIL' return, you may skip te file GSTR-7 for a particular tax peried if

(b) You do net wish to make any changes to records declared in earlier returns

GSTR 7 return can be filed either through online (On the web portal) or offline mode (Through Excel

Deductors with less than or equal to 500 records per table (Table 2 and Table 4) may make use of

Click on Prepare Online - Fill the TDS details and amendments to TDS details related to previous
period -> dick on Compute Liablities -> Click on 'Proceed to File' -> File GSTR 7.

Deductors with more than or equal to 500 records per table {Table 3 and Table 4) can prepare and
file their return only by using the offline utility.You can download the GSTR-7 offline tool from the

Deductors having records upto 500 can also use offline utility for uploading.
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7. The details you had successfully uploaded on the portal using the Offline Utility would be
displayed in boxes 3 and 4. Click the PREVIEW button. The draft Summary page of your

Form GSTR-7 gets downloaded.

Goods and Services Tax

Dashboard  Services -  GSTlaw  Search Taxpayer -  Help~  e-Way Bill System

Skip to Main Content @ A* A

& ANGAD JASBIRSINGH A+

Dashboard - Returns = GSTR-7

GSTR-7 - Return for Tax Deducted at Source
GSTIN - 24AJIPA1ST2ECOP Legal Name - ANGAD JASBIRSINGH ARORA
FY - 2017-18 Return Period - March

Due Date - 10/04/2018

GSTR-7 -TDS Details

3. Details of the tax deducted at 1 4. Amendments to TDS Details 1
source

Integrated Tax Central Tax Integrated Tax Central Tax

#2,000.00 20.00 280.00 #0.00

State/UT Tax Total Amount Paid to State/UT Tax Total Amount Paid to

20.00 Deductee #0.00 Deductee
21,00,000.00 24,000.00

8. Debit entries in electronic cash

ledger for TDS/interest payment

Tax paid in cash Interest

20. 20.00

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

@ English

Trade Name - TRADE

Status - Not Filed

** Important Notice: If the TDS records are more than 500 . Pleass check hare

2 2

BACK TO FILE RETURNS PREVIEW DRAFT GSTR7 PROCEED TO FILE
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8. The downloaded PDF is displayed. It is recommendedthat you review the summary of entries
made in different sections carefully. The PDF file generated would bear watermark of draft
as the details are yet to be filed.

Form GSTR-7
[See rule 66(1)]
Retumn for Tax Deducted at Source

Financial | 2017-18
Year
Month | Maich
1. GETIN 2448 NIPAT ST2ECDP
2{a). Legal name of the registered person ANGAD JASBIRESINGH ARORA
2ib). Trade name, if any TRADE
2(z). ARM -
3. Details of the tax deducted at source
MNo. of Total Amount Paid to Integrated Tax | Central Tex | State/UT Tax
Records Deductees () # ®) ®)
1 1,00,000.00 2,000.00 0.00 0.00

4. Amendments to details of tax deducted at source in respect of any

earlier tax period
Mo. of Revised Total Amount Paid to Integrated Tax | Cenfral Tax | State/UT
Records Deducteas(¥) ®) d] Tax ()
1 4,000.00 80.00 0.00 0.00
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To open the downloaded GSTR-7 JSON File, perform following steps:

1. Open GSTR-7 Offline Utility and go to the Home tab. Click the Open Downloaded GSTR-7
JSON File button.

;
2
3
4
GSTIN e R Tax Period ) )
3 yyyy-yy) Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up
29ACKPK3483AADD June
7 2018-19 hd
8
9
10 T downloaded GSTR-7JSON { json) file details if To generate a JSON [ json) file with data
Open Downloaded GSTR-7 © open downloades Jsen} e et e .
B JSON File ey uploaded by you from portal (PO TCM 0] N ST ER TR T M 4= entered in Offline Tool to upload on GST
Portal
il
= Error File Handling

In case of error(s) in the GSTR-7 data uploaded, GST Portal will generate an errorfile (in .Zip format)

Steps to correct errors and upload Revised GSTR-7 return data on GST Portal
13 1) Download the Errorfile (returns_<Date= R7_<GSTIN=_errorReport json ) with records processed with error on GST Portal and save on your system

2) Now click on the button "Open Downloaded Error JSON files™ to the right.

LE 3) Selectthe error file:you will get a succesfull message saying “Error Report successfully imported™
4) Correct errors in records with error textin column ‘GST Portal Validation Errors’ in each worksheet Open Do_wnloa_ded Error
5) Generate JSON to upload your revised data on GST-portal JSON Files

15

16

- GSTR-7-Sectionwise Summary

Mote: All data in below section is calculated based on input in other worksheets. Click on "Get Summary " button to the right

Get Summary

‘ Read Me | Home | 3 TDS | 4 smend | Suppliers Master | (O] 4

2. Browse the JSON(.json) file and click the Open button.

3 Please select the file,
2 M« Users > sakshi261383 > Desktop > v @ | searchDesktop
Organize = New folder R |
A Name Date modified Type
# Quick access
New folder File folder
Mierosoft Excel New folder ) File folder
I This PC Spiritual File folder
3 2018-19_June_0TAJIPA1572E9CQ_R8_Out. JSON File
9 Desktep B 2018-19_June 29ACKPKI463AADD 2
2 Documents L] 2018-19 June.: - 201 E9CQ_RE_Output JSON json
& Downloads
21:24 AM
D Music
& Pictures I
B Videos
25 0SDisk (C)
£ Dsta@) ol N
File name: | JSON file v
Tools Cancel E
Steps to correct errors and upload Revised GSTR-8 return data on GST Portal
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3. Select the downloaded JSON (.json) file and click on OK to proceed.

B3 Please select the file.

4 Bl <« Users 5 sakshi261383 » Desktop v @& | Search Desktop
Organize » | Newfolder e m @ [ Q
~ i
A MName Date modified Type it Share
# Quick access look Warkbool
New folder 7 04PM  File folder |
Microsoft Excel New folder (2) 1:16AM  File folder
[ This PC piritual L1LIE P File folder
is -
] 2018-19_June 07AJIPAISTZEOCQ R8 Out.. 7 1:24AM  JSON File 5
[ Desktop =
: T 20TE I TORE ST RPRIREIRADD R U 77 T 20 TE TS PR TSOT FTE
%] Documents
lds marked wi
J Downloads
D Music
&= Pictures
B Videos
5 0SDisk (C) Generate
up
& Data (D) ole N
File name: [2018-19_June_07AJIPATST2E9CQ_RB_ Output, | |JSON file v
Tools ~ oK Cancel g

4. Success message will be displayed. Click the OK button to proceed.

jsof Microsoft Excel *
u frag

Dowloaded G5TR-7 file succesfully imported

e (in Zip Tormat)

5. Now all the TDS entries that were successfully uploaded on the GST Portal would be auto-

populated in the respective sheets: 3 TDS and 4 Amend

1

Goods and Services Tax - GSTRY Offline tool
2

3. Details of tax deducted at source
3 Please Note : Fields marked with * fred asterisk) are mandatory fields and need to be filled up
PR e e e e T Gena T [smeuiinJhown Joneecvaionenos R, |
5 09SSAUPODGIALZK z 4,00000 X 80.00 X - z - Add
6 29GDOPS9112J12P z 4,000.00 X 2000 % 3000 X 30.00 Add
7 29GGMPS7032E32V ¥ 4,000.00 % 8000 % i - Add
8 08GEOPS0823B829 i 4,00000 % 8000 % x Add
9 1BAAAASD136A1Z6 i 4,00000 % 8000 % x Add
10 20ALYPD6528P2Z1 i 400000 % 8000 % z Add
11
12
13
14
15 .
16
17
18
13
20
1
Read Me | Home | 37DS | 4amend | suppliers Master @

6. Modify the TDS details as per requirement.
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7. After making the modifications, click the Validate Sheet button to validate the sheets.

8. After each section is successfully validated, click the Get Summary button to update the
summary on Home tab.

9. Summaryis displayed for all the sections.

GST portal allows you to modify and upload JSON multiple times before it is filed.
An important point to note here is that if some TDS details exist from previous
upload, it will be updated with latest uploaded details. All new TDS entries will be
added as new entries.

Go back to the Main Menu
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To open the downloaded Error GSTR-7 JSON File, perform following steps:

1. Open GSTR-7 Offline Utility and go to the Home tab. Under the section Error File Handling,
click the Open Downloaded Error JSON Files button.

;

2

3

4
GSTIH G T Tax Period

3 (yyyy-¥y) Please Note : Fields marked with * (red asterisk) are mandatory flelds and need to be filled up
29ACKPK3483AADD June

7 2018-19 e

8

9

0 Open Downloaded GSTR.7 To open downloaded GSTR-7JSOM [json) file details if To generate 2 JSON (json) file with data

JSON File e any upleaded by you from paortal Generate JSON File to upload 4= =ntered in Offline Tool to upload on GST
Portal
1
12 Error File Handling

In case of error(s) in the GSTR-7 data uploaded, GST Portal will generate an error file (in .Zip format)

Steps to correct errors and upload Revised GSTR-7 return data on GST Portal
12 1) Download the Error file ( returns_<Date>=_R7_<GSTIN=_errorReportjson ) with records processed with error on GST Portal and save on your system

14 2) Now click on the button "Open Downloaded Error JSON files™ to the right
3) Selectthe error file;you will get a succesfull message saying “"Error Report successfully imported”™.
4) Correct errors in records with error text in column ‘GST Portal Validation Errors’ in each worksheet Open Dc:wnloa_ded Error
5) Generate JSON to upload your revised data on GST-portal JSON Files

15

16

= GSTR-7-Sectionwise Summary

Mote: All data in below section is calculated based on input in other worksheets.Click on "Get Summary " buttorn to the right.

| Read Me | Home | 3 TDS ‘ 4 amend | Suppliers Master | @ 4

2. A file dialog box will open. Navigate to extracted error file. Select the file and click the OK
button.

Please select the file, X

&« . A <« Dow... » returns_25072018_R7_29ACX. v O Search returns_:

P
Organize v New folder - @ @

A Name Date modificd Type

7 Quick access N
[] returns_25072018 R7_20ACXPK3463AAD...  7/25/20131222PM  JSON File
Microsoft Excel

[ This PC
I Desktop
[Z Documents
4 Downloads
D Music
&=] Pictures
& Videos
5 0SDisk (C:)

& Data (D) ¥ o

File name: | returns_25072018_R7_29ACXPK3463AADD_err v‘ JSON file ~

Tools oK Cancel
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3. Success message is displayed. Click the OK button to proceed.

A mem s et
Microsoft Excel X

Please NG  Error report succesfully imported g are

4. Navigate to 3 TDS and 4 Amend sheets. The erroneous entries that failed validation is
displayed. Correct the errors, as mentioned in the column “GST Portal Validation Errors” in

each sheet.

15 = I Invalid Deductee GSTIN user type.
A E T D E F G H
1 . .
Goods and Services Tax - GSTR7 Offline tool
2
3. Details of tax deducted at source
Enable Suppliers’ Master drop down
3 Piease Note - Fields marked with * {red asterisk) are mandatory fields and need to be filied up
Amount paid to deductee N L GST portal

A o ebieh o is deduoied . |Integrated Tax Central Tax StarelUT Tax Action ~ Sheet Validation errors W alidation Errors
5| [osssaupoosiaizk = 2,000.00 | ¥ 4000 % z - Add Invalid Deductee |
6 | |29sDoPssii2iize = 2,000.00 | ¥ 4000 % = - Add Invalid Deductee G
7

8

9

0

1

2

3

4

5

6

7

3

El
B0
21
g2

Read Me Home 3TDS | 4 Amend Suppliers Master @ 4

5. After making the corrections, click the Validate Sheet button to validate the sheets. On
successful validation, Column “GST portal Validation Errors” would become empty and No

errors popup appears. Click OK.

Enable Suppliers’ Master drop down

GSTIN of deductee ~ | AMOUNE paid fo

‘which tax is d
0955AUPO061A1ZK 2 0000 =
28GDOPSS112J17P X 2,00000 =

@ o e w

Please Note : Fields mark:

Central Tax

4000 =
4000 =

3. Details of tax deducted at source

Microsoft Excel X Validate Sheet

 fields and need to be filled up

No errors in the TDS sheet, Tax Action * | Sheet Validation errors GST portal
Validation Ei

Delete

—
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6. From the tab you are on, go to the Home tab by either clicking the Go Home button or clicking
the Home tab to generate summary. Follow steps mentioned in the following hyperlinks:
Generate JSON File to upload and Upload the generated JSON File on GST Portal

Go back to the Main Menu
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